
BQ TM NGUYEN VA MOI TRUONG CQNG HOA XA HO CHU NGHIA VIET NAM 
Dhc 1hp - Tv do - Hanh phic 

so: 2049/O13-BTNMT 	
Hd N6i, ngaya4 Sing 9 nam 2016 

QUYET DINH 
Ban ['huh Quy the quail I$, sir dyng h§ thOug thu din tir ciia 

Bp Thi nguyin vi Mai truirng 

BO TRUONG BO TAI NGUYEN VA MoI TRUONG 
Can cir LOU Cong nghe thong tin ngay 29 thang 6 nam 2006; 

Can cir Nghi dinh s6 64/2007/ND-CP nay 10 thang 4 nam 2007 coa 
Chinh phu ve img dung cong nghe thong tin trong host deng cua ca quan nha 
nuac; 

Can cir Nghi dinh se 72/2013/ND-CP ngay 15 than 7 nam 2013 dm 
Chinh phi! ve quan 19, cung cep, sir dung dich vu Internet va thong tin bin 
mhng; 

Can cir Nghi dinh s6 21/2013/ND-CP ngay 04 thang 3 nam 2013 &la 
Chinh pha quy dinh chirc nang, nhiem vu, quyen hurl va co cAu to chirc oh Be 
Tai nguyen va Mei tnrerng; 

Thuc hien Nghi quyet 36a/NQ-CP ngay 14 thang 10 nam 2015 cua Chinh 
phir ve Chinh phu dien tir; 

Theo de nghi cua Clic truerng Cue Cong nghe thong tin va Chanh Van 
phi:mg Be,, 

QUYET BINH: 

Dieu 1. Ban hanh kern then Quyet dinh nay Quy the quan 19, sir dung he 
dieing thu din tir ala BO Tai nguyen va Mei twang. 

Dieu 2. Quyet dinh nay co hieu We thi hanh ke to ngay k9. 
Dieu 3. Chanh Van phong BQ, Cue truong Cuc Cong nghe thong tin, Thil 

throng cac dan vi true thuec BQ va cac to chit; ca nhan lien quan chlu trach 
nhiem thi hanh Quyet dinh nay./. 

Nol nh4n: 	 RifONG 
- Nhu Dieu 3; 

- ac Mir [ruing; 

- Cac don vj true thuec Be TN&MT; 

- Cong thong tin ctia Be; 

- Luv: VT, CNTTOs......---  
Hong Hit 



BQ TAI NGUYEN VA MOI TRUt(ING CQNG lidA XA HQI CHO NGHIA VICT NAM 
Dec kip - Ty do - Ilynh phiic 

QUY CHO 
Quan ly, sir dyng he thong thtr diet' tir cua Be Tai nguyen va Mai truirng 
(Ban hanh kern theo Quyett clinh so .20-0/QD-BTNMT ngayof thcing S nom 2016 

etia Bp truang BO Teri nguyen va War truing) 

ChuangI  

NHUNG QUY DINH CHUNG 

Dieu 1. Phym vi dien chinh, del tuvng ap dyng 

1. Quy the nay quy dinh viec (man 1)1, van hanh va sir dung he th6ng thu 
dien tir cong Iry cila BO Tai nguyen va Moi twang dam boo phuc vv ding tac 
quail 1)1, dieu hanh cilia BO Tai nguyen va Moi tru6mg. 

2. Quy the nay ap dung d6i vOi cac co quan, don vi, can b0, cong chit; 
vial) chirc, ngubi lao Ong dugc cap quyen sir dung thu dien tir cong vu cita BO 
Tai nguyen va M8i tnbling (sau dau ggi la ngubi dung). 

Dieu 2. Giai thich thuet net 

Trong Quy the nay, nhimg tir ngit dual day dugc hieu nhu sau: 

1. "He th'Ong thu dien tir cong vu dm BO Tai nguyen NIA Mbi truing" la 
thanh phan trong he thong mung thong tin tai nguyen va m6i 'Muting, dugc thiet 
lap tuan theo chuan chung nham phuc vv cac ca quan, don vi, ca nhan sir dung 
vao viec giri, than thong tin qua Internet de trao doi thong tin phuc Nit] cong tac. 
He thong thu dien tir cua 13() Tai nguyen va Moi truang tai dia chi 
https://mail.monre.gov.vn  dugc phan cap theo cac don vi t6 chirc trong BO. Thy 
theo kha nang, nhu cau, cac don vi c6 the dugc phan cap tg quan,tri cac hOp thu 
dien tir 	don vi minh de thuan tin trong viec van hanh he thong. Danh sach 
cac don vi c6 the to quan al ri8ng a phan Phu Ivc I kern theo Quy the nay. 

2. "Hop thu dien tir co quan" la hOp thu dien tir cong IN do BO Tai nguyOn 
va M6i tnrang cap cho ca quan, dun vi thuOc BO phuc vu cong tac theo chile 
nang, nhiem vv. 

3. "Blip thu dien to ca nhan" la hOp thu dien tit cong vv do BO Tai nguyen 
va Moi trilling cap cho can 60, Ong chirc, vien chirc Nth ngubi lao (king trong 
cac co quan phuc vv cong tac theo chirc nang, nhiem vu dugc phan clang. 

4. "Thu dien tir mien phi" la cac he dieing thu dien tir von mung Internet, 
cho phop ngubi sir dyng có the tg do clang k5r, tuo lap hOp thu nhu: Google Mail, 
Yahoo Mail, MSN Hotmail,... 



5. "Ten mien (Domain name)" la ten dinh danh cho mrat dia chi tai nguyen 
tren Internet. T8n mien oh Be Tai nguyen va Mei truerng la monre.gov.vn. Ten 
mien duce dung de tuo lap thu dien tir va tang th6ng tin dien tir, cong thong tin 
dien tir. 

6. "Tai lchoan ngubi dang (user account)" la met del tucmg quan trong dui 
dien cho ngubi dung tren mung, duce phan biet vai nhau th6ng qua chuOi nhan 
Bang ten ngubi clang, tir d6 ngubi climg co the truy cap cac tai nguyen mang ma 
ngubi ditng duce phep. 

7. "Ch& ky s6" la thong tin dien tir do thug bao ky s6 (gan) vao van ban, 
thong tin, dir lieu dung s6 de the hien vai tro cua thug bao deg voi van ban, thong 
tin, du lieu dung so do (tuong to chit ky hoac clang dau tren giay). 

Dieu 3. DM ttnyng duut cap rep thu dien tir 

1. Ca quan, don vi thuOc BO Tai nguyen va M6i trtrerng. 

2. Can b0, cong chirc, vien chuc, ngubi lao (long hop d6ng dang cong tae, 
lam viec trong cac ca quan, t6 chirc, don vi thuOc BO Tai nguy8n va Mei truimg. 

3. Cac hOi, doan the, ca quan va ca nhan lien quan co the dang ky sir dung 
hOp thu dien to co quan, ca nhan oh He thong thu dien tir cong vu BO Tai 
nguyen va M6i tnrang va chap hanh cac quy dinh theo Quy the nay. 

Chuang II 

QUAN IS, VAN HANH, Sir DUNG Ht THONG THU' DItN 

Dieu 4. Quy tac dit ten thu dien hr 

1. He thong thu dien tir cong vu dm BO Tai nguyen va Mei truemg duce dat 
ten duy nhat co dang <Ten tai kham>@monre.gov.vn  duac chia thanh hai loaf: 
hOp thu dien tir clan vi; hOp thu then tir ca nhan. 

2. Bat ten veri hOp thu then tir don vi 

a) Den von don vi cap 1 

< tendonvicapl >@,monre.gov.vn  

Trong do: tendonvicap I la viet tat ten cua dan vi cap I ducm cap hOp thu. 

b) Doi yea don vi cep 2 

< tendonvicap2>_< tendonvicapl >@monre.gov.vn  

Trong do: tendonvicap2 la vie[ tat ten dm dan vi cap 2 dugc cap hem thu. 

3. Dat ten vai hOp thu dien to ca nhan 

a) <hodetnten>@monre.gov.vn  

Trong do: hodemten la chil cal dau cita hq + chit cai dau am ten dem + 
ten ngubi sir thing bang tieng Viet Bong dau. 
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b) Trong twang hqp hOp thu c6 ming hy, deem va ten can bo, cong chirc, thi 
hOp thu dien tir cim can bo, cong chat thin hai se c6 dang: 

<hodemten> <tendonvi>@monre.gov.vn  

Trong tnrang hop hOp thu cua ngubi sir dung trong ding dan vi c6 ten 
wring nhau thi hOp thu dien tir cua ngubi sir dung dutrc too sau se &roc them kY 
to so thin to vao cued cua hOp thu (viac them 4 to so nay se do BO phan (wan trI 
thu dien tit thgc hien). 

4. Dung lugng hOp thu dien tir 

Dung Itrong Iuu tr6 dm mid htip thu dien tit IA 2 Gigabyte. Dung lugng 
tap tin dinh kern UM da dm mid thu la 15 Megabyte. 

Dieu 5. Tao lap hOp thu dien fir 

1. Mid don vi, can 66, cong chirc, vien chat, ngubi lao dOng dugc cap 01 
hop thu then to trong he thong thu dien tir cong vu cua 13'0 de giao dich. 

2. BO phan quan 'Ed thu dien tir cua don vi thoc hien tao lap hOp thu dien to 
don vi, hOp thu dien tir ca nhan trong don vi va co trach nhiem thong bao cho 
clan vi, ca nhan sir dung. 

3. M9i thong tin ve cac don vi, ca nhan khi clang kY sir dung he thong thu 
dien tir cua BO duqc luu trit va do Cyc C8ng nghe thong tin quan 1Y. 

4. Cac don vi quan ly nha nuac co trach nhiem tong b6 danh ba thu dien tir 
dm don vi va cila can 1)6, cong chat, vien chirc, ngubi lao do, ng c6 tham quyen 
len trang th6ng tin dien tir hay ding thong tin than tir cua dan vi minh. 

Dieu 6. Quy trinh dip mai, thay doi, hay bo h0p thu dien tir 

1. 061 vai hOp thu dien tir don vi 

Khi thanh lap mai, giai the hoac thay did ten, can cu vao Quyet dinh cua 
cap co tham quyen ban hanh, dan vi co trach nhiem thong bao thong tin cho BO 
phan quan tri he thong thu dien tir de thyc hien tao lap, thay doi hoac hi:1y bo hOp 
thu dien tir cua ca quan, dan vi d6 va thong bao len trang th6ng tin dien tir hay 
ding thong tin dien tir dm don vi. 

2. Doi vai hOp thu dien to ca 'than 

a) Truing hgp can b0, tong chirc, vien chirc mai tuyen thing hoac thay dth 
vi tri cong tac: Sau khi co quyet dinh tuyen dung, dieu dOng, Thu twang ca 
quan quan ly gui thong bao de xuat cap mai hOp thu dien tir cho can brj, ding 
chirc, vien chac tai b0 phan quan td he: thong thu dien tir oh don vi de tao lap 
hOp thu dien tir mai hoac cap !that thong tin thay doi vao danh ba dien tir dm BO 
Tai nguyen va M8i trutmg. 

b) Truing hap can b0, cong chirc, vien chirc#  thuyen chuyen ding,  tac ra 
ngoai B6 TM nguyen va M6i tnrtmg hoac nghi the do": Sau khi c6 quyet dinh 
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nghi huu hoac thuyen chuyan, Thu truerng co quan quart 19 gCri thong bao tiri be 
phan quan tri he thong thu dien tir de thu heti hOp thu dien to ca nhan trong thiri 
han 12 thang, trong tnrong hqp khong thong bao, se thu Mei hOp thu dien to ca 
nhan toi da sau 36 thang. 

3. Ka tir luc tao lap hoac Ian truy cap cuoi cong, neu sau 06 thang cac hOp 
thu dMn tir khong truy cap se bi Ichea, sau 12 thang se bi thu hal. 

Dan 7. Quin 1ST hqp thu dien tir don vj 
Thu truang cac don vi true thuOc Be (hoac nguoi duqc Thu tarOng uy 

quy8n quan 1Y, sir dung hOp thu dien tir don vi) có trach nhiem: 

1. Phan cong can be chuyen trach quan tri va kiam tra nOi dung hOp thu cua 
don vi, coi nt)i dung thu dien tit nhan duce nhu met van ban den cua dan vi. 

2. Quan 19 va km tit cac thu dien tir dm dan vi, bao va mat khan sir dung 
thu dien tir, chiu trach nhiem ve Mei dung thong tin cim thu dien tit girl di. 

3. Trong pham vi nOi 60 tong don vi, TIM truang don vi quy dinh viec sir 
dung va chap hanh thong tin có cho ky so, dinh kern van ban duqc ky so truyen 
qua hOp thu dien tir dan vi va coi do nhu met trong cac phuung tien cong bet 
manh lanh hanh chinh. 

4. Thong bao cho be phan quan tri he thong thu dien tir cua don vj minh va 
viec thay dal thong tin lien quan dan t6 chirc cua don vi a cap nhat vao danh ba 
thu dien to cua Be. Khi gap su ca trong qua trinh sir dung phai kip,  thOi thong
bao cho phan quart tri ha thong thu dian tir dm don vi minh de phoi hop khac 
phvc, sirs chaa va khoi phuc hoat do", ng 

5. Ban giao dia chi hOp thu, mat khan va toan be nOi dung di lieu hOp thu 
dan vi cho Thu truOng mai trong [luting hqp thay doi Thu truerng don vi. Thu 
truong man co trach nhiem thay doi mat khau hOp thu dm don vi ngay sau khi 
tiap nhan. 

Du 8. Quin I hOp thu clan tv cal nhin 

Can be, cong chin, vien chirc true thuOc BO Tai nguyen va Mai twang 
dugc cap hOp thu dien tir ca nhan co trach nhiem: 

1. Thuang xuyen kiam tra va giai quyet cong viec ,cu the duqc phan cong 
trong ham thu dien tir, tra Ibi thu dien tir theo tham quyen, chin trach nhiem ye 
cac nOi dung thong tin gin, nhan qua KT thu dien tit cua minh. 

2. Deli mat khau ban &au duce cap phat; chiu trach nhiem va mat khiu hOp 
thu dm mirth va dinh ky thay del mat khau, khong truy nhan vao hOp thu dien tir 
cua ngubi khac va khong de ngubi khac sir dung dia chi, hop thu dien tir cua 
minh; Khi phat sink 16i hoac su co trong qua trinh sir dung hOp thu dien tu, bi 
mat quyen kiam soar hop thu hay mat mat khau phai lien he ngay voi Be phan 
quan tri he thong thu dien to elm don vi duqc h6 trq. 
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3. Quan 19 va Iuu trey nal dung thu dien tir cua ca nhan dam bao an town. 
Kh8ng phat tan virus, thu rac hoac girl cac thu dien to co nal dung khong phir 
hqp veri muc dich phut vu cong viac thong qua dia chi thu dien to cua ca nhan. 

Dieu 9. Sir dyng hijp thu dien tir 
I. Cac th8ng tin trao d6i qua he thong thu dien to cong vu cila BO duce 

coi la thong tin chinh thuc trong qua trinh thuc hien chirc nang, nhiem vu cua 
cac don vi, ca nhan true thuac Bo. Don vi, ca nhan chi six dung hap thu then tir 
de giao dich cong viac va 	each nhiem ve nal dung giri, nhan qua hap thu 
dien tir cua minh. Khong sir dung dia chi thu dien tir mien phi cern cac mang xa 
hth (nhu @gmail.com, @yahoo.com,...) trong giao dich cong viac. 

2. Sir dung chit k9 s6 cua don vi, ca nhan dugc cap that  k9 xac nhan hen thu 
dien to gui di va va kiem tra nguon g6c thu dien tir khi nhan dugc; thuc hien ma 
hcia email quan [rung can gui qua mang trong cac don vi true thuac Br) va vth 
cac BO, nganh lien quan nham dam bao tinh bi mat, tinh toan von xac thuc cira 
nal dung thong tin. 

3. Nguoi su dung hOp thu dien tir phai thtrerng xuyen kiem tra hap thu de 
rcir 19 cong viac mat each nhanh nhat va hiau qua. Doi veri hap thu dien tir cua 
don vi, Lanh dao dun vi (hoac ngueri dugc tly quyen) quan 19 hap thu than tir 
cua don vi co trach nhiem hang ngay kiem tra, xir,19 thong dien tin. Cac thu  
tir gui di phai cotiou the pher hop veri not dung can trao doi, kh6ng giri thu 
khan& co tieu de. 

Dieu 10. Cong tic an ninh, an thin thong tin khi sir dgng thu dien tir 

1. Khong thuc hien giri, nhan qua he thong thu dien tir cac van ban mot, 
thuc hien the di) bao mat theo quy dinh. 

, 2. Khong phat tan thu rac, chuyan nap thu c6 not dung van hoa dai truy, 
thong pha Nha nuerc, kith dung bao lye va chitin tranh, gay chia re doan ket. 

3. Thuemg xuyen sao luu thu dien tir va may tinh ca nhan dm don vi, ca 
nhan. Dinh k9 xoa b6 cac thu cu khong dirng tan (thu rac, thu coring cao, thu da 
qua han 06 thang) tren he thong may chi. 

4. Mat khan cita hop thu dia.!) tir phai dugc dai ngay tan dAu tien khi ngueri 
dung dang nhap vao hOp thu. Mat Ichau c6 tai thiau 8 kY tu; khong tritng voi ten 
tai khoan dang sir dung; dap img t6i thiau 3 trong 4 you to sau: chit hoa (A - Z), 
chu thuong (a - z), chu so (0 — 9), k9 nr dac brat (!, @, #, %o, &, *,...). Mat khau 
dat khong dung theo quy dinh ten se-  !thong dugc chap nhan. 

5. Han ch6 viOc truy clap hap thu dien to bang may tinh khong dugc dam 
bao an town va truy cap tir mang Internet cong Gang kheing tin cay. Canh giac vol 
nheing thu dien to c6 neri dung, nguein goc kha nghi, gia mao. Khong ma hoac 
tra loi cac dia chi thu dien tir khong biet re-  hoac khong tin tuerng. Khi can thiet, 
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nguai nhan thu dien tir can co trach nhiem xac thuc Iii ngu6n goc nOi dung thu 
voi nguai gui qua cac hinh thac lien lac khac. 

6. Khi phat hien c6 hien tuong mat an ninh, an toan thong tin teen mang 
hoac gap sv co ve thu dien ta, cac din vi, ca nhan can thong bao ngay cho Bp 
phan quan tri he thong thu dien clia don vi hoac BO phan quan tri he thong 
thu dien tir cua Cvc Cong nghe th6ng tin de kip thai xi' 1y, khac phvc, sua chilta. 

Dia chi flip nhan khac phvc sp co thu then tir: Trung tam Co sa ha tang 
cong nghe thong tin, so 28 Pham Van Dong, Dich Yang, Cau Giay, Ha NOi, dien 
thoai: 04.37548062 - Fax: 04-37548925 - Email: support@monre.gov.vn.  

Chuang III 

TRACH NHIEM CUA CAC TO CHIIC LIEN QUAN 

Dieu 11. Trich nhiem caa Cyc Cling nghe thong tin 

Cyc Cong nghe thong tin la ca quan chuyen mon chlu trach nhiem quan IY, 
van hard' he thong thu dien tit dm BO, bao gam: 

, 1. Cung cap hOp thu dien cho cac dth twang quy dinh tai Dieu 3 cua Quy 
the nay. 

2. Quart 19 ve ha tang phan cling, phan mem thu dien va cac (mg dung 

tien ich khac lien quan, thong thai to chac huong clan khai that, sir dyng he thOng 
thu dien tir cila BO Tai nguyen va Mei trailing. 

3. Quan tri he thOng thu dien tic va cac dich vv ca ban elm he thong thong 
tin dien tir, dam bao he thong thu dien fir dm BO heat &Ong thong suet, lien tvc, 
an toan va bao met thong tin. 

4. Trang bi, nang cap ha tang phan cimg, phan mem thu dien tir tren may 
chi' dap ling nhu cau sir dung thu dien to ctla cac don vi, ca nhan; xay chmg va 
trien khai cac giai phap cong nghe mei phi' hop cho he thong thu then tir. 

5. Cai dVt he thOng pheing chOng virus, chuong trinh loc thu rat va thu c6 
nOi dung khong phit hqp vai mvc dich cong vv. 

6. Thuong xuyen bao tri, dinh ky sao km da lieu ve nguai clang, nOi dung 

thu dien 	tren may chit' sang cac phuong tien luu tru thich hqp; xir ly, khic 
phvc cac sy co ve ky thuOt, bao dam an toan, an ninh va bao met thong tin cho 
he thOng thu dien tir cim BO. Bao dam ngay khi c6 su c6 tan that chay no, h6ng 
may chd, 	thu dien tir cua nguai dung van khong mat mat trong thing 
gin nhat. Thai gian Ichoi phyc toan be he thong thu dien tir toi da la 24 gib ke tit 
khi phat hien sir c6. 

7. Cep nhet thong tin ve thu dien tir cua don vi, can bO, clang chirc, vien 
chirc, nguai lao dOng trong cac don vi tray thuoc 130; thief leap hOp thu dien to 
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(ca nhan, don vi) va thong tin danh ba thu dien tir cho cac don vi trong Be (trir 
the don vi dugc cap quyen quan tri rieng). 

8. Can cu ke hoach hang nam, lap dy town kinh phi cho viec quan 19, xay 
dtmg va phat trien he thong thu then tit guh Vu K'e hoach, Vu Tai chinh them 
dinh, [rift BO truang phe duyet. 

Dieu 12. Trach nhiem ctla ac don v1 trong viec quan 19, van Minh va 
duy tri hg thong thu dien ter 

1. Tuyen truyen nang cao nhan thirc ve viec sir dung thu dien tir trong cong 
viec cho can be, cong chire, vien chirc trong don vi. 

2. Thcre hien viec quan 19, sir dung hep thu dien tit duce cap dung muc 
dich, c8 hieu qua va chiu mgi trach nhiem ve nei 	 an , dung th6ng tin chuyen, nhan 
qua he thing thu dien theo quy 	quy che nay. 

3. Be phan phu trach cong nghe thong tin tha don vi (dirge phan quyen 
quan tri he thong thu dien tir) [hue hien huemg clan, h8 try kg/ thuat cho can be, 
cong chirc va vien chire tai don vi sir dung thu dien tir, cap nhat th8ng tin ve thu 
dien tir 	dun (cep mai, thay 	thong tin, mat Ichau... hoac hay) dung theo 
quy dinh neu tai Quy the nay theo chfre nang va quyen hen trong he thong. 

Chang IV 
TO CHIrC THVC HIeN 

Dieu 13. Kinh phi dam bio quan 19 va a dung he thting thu dien ter 
Kinh phi dam bao quan 19, van hanh va stir dung he thong thu then tir ding 

vu dugc lay to nguon ngan sabh nha nuac dy town hang nam caa BO Tai nguyen 
va Mei truing. 

Can cu vao ke hoach hang nam, cac don vi lien quan co trach nhiem xay 
dung ke hoach, de xuat du town kinh phi quan 19, van hanh va sir dung he thong 
thu dien tir gari Cue C8ng nghe thong tin de tong hop, girl Vu Ke hoach, Vu Tai 
chinh them dinh, trinh BO tnrOng phe duyet. 

Dieu 14. Cling tac kiem tra 
Coe don vi thuee true BO phai thubng xuyen kiem tra, theo doi va danh gig 

viec su dung thu then to trong ding viec dm can bO, Gong chat, vien chirc, 
ngubi lao deng tai co quan, don vi minh, coi viec sir dung thu then tit la met 
trong cac chi tieu de danh gig mire de Ong dung cong nghe thong tin trong qua 
trinh [hue hien nhiem vu dugc giao va binh xet thi dua trong don vi. 

Dieu 15. Che dy bio cao 

1. Dinh IcY moh nam met Ian, cac don vi thuec true BO bao cao tinh hinh, 
ket qua thyc hien viec quan 19, khai that su dung he thong thu then tir giri Cue 
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C6ng nghe thong tin trtrac ngay 30 thong 11 de ten hqp bao cao BO, mail bao 
cao trong Phu lyc II kern theo Quy the nay. 

2. Giao Cyc Cong nghe thong tin xay dfmg tien ich thong ke ket qua quan 
19, sir dung thu then to doi voi timg ea nhan, don vi thueic BO Tai nguyen va M8i 
truang, tao co so cho Lath dao BO thrill gia Thit twang don vi va Lanh dao dan 
vi danh gia cong chirc, vien chirc thuoc tham quyan quan ly theo quy dinh. 

Dieu 16. Khen thwirng, xir Iy vi pham 

1. Kat qua thyc hien Quy the la met trong nhOng tiau chi danh gia kat qua 
thfrc hien nhiem vu hang nom cua cac ca nhan, don vi deng thiri la tieu chi bat 
buOc de xem xet cac hinh thirc khen thinimg va danh hieu thi dua doi vai cac to 
chirc, ca than. 

2. Dan vi, ca than vi pham Quy the nay va cac quy dinh khac cua phap 
luat ve sir dung thu lien to cong vu, thy theo tinh chat, mirc dO vi pham se bi xir 
19 k9 luat hoac cac hinh thirc xir 19 khac theo quy dinh caa phap luat; neu vi 
pham gay thiet hni den tai san, thiet bi, thong tin, (la lieu thi chiu troth nhiem 
bOi thuang theo quy dinh nth phap luat hien hanh. 

Dieu 17. Trich nhigm thi hanh 

1. Thu truang can dan vi true thuOc BO Tai nguyen va Mei truong co troth 
nhiem phe bian, quan tri'et d6n than the can bO, than vien trong don vi thyc hien 
cac quy dinh tai Quy ch8 nay. 

2. Trong qua with thyc hien, neu c6 nhiiing van de kho khan, vtrang mac, 
cac don vi phan anh ve Cyc Cling nghe th6ng tin de tong hqp, trinh Bq truang 
xem x8t, sira doi, b6 sung quy chef. 
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PHU LUC I 
(Kern theo Quyet dinh so 2019 /QD-BTNMT ngay Of thong 9 ?tam 2016 

olio B6 truong Bp Teti nguyen vet Moi trtrong) 

DANH SACH CAC DON VI DOC PHAN QUYEN QUAN TR! 
HE THONG TRU' DIEN Tif CUA BQ TAI NGUYEN VA MO! TRUUNG 

STT Dan vi dirge phan quyen quan tri He thong thu dien tfr 

1.  Tong con Min twang 

2.  Tong coc Quan 15,  Tat dai 

3.  Tong clic Dia chat va Ithoang san Viet Nam 

4.  Tong coc Bien va Hai dao Viet Nam 

5.  Coc Do dac va Ban do Viet Nam 

6.  Coc quan 132 Tai nguyen nu& 

7.  Coc IChi tuong Thu' van va Bien dai khi Mu. 

8.  Cuc Veen tham quec gia. 

9• Trung tam !Chi thong Thtly van QuOc gia 

10. Trung tam quy hooch va Dieu tra tai nguyen nu& qu6c gia 
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PHU LUC II 

MAu bao cao tinh hinh sir dung thu dien tir 
(Ban hanh kern theo Quyit djnh sa 2018/QD-BTNMT ngay 01 thring .9 nam 2016 

elk, BO tneong BO Tai nguyen va Mcii tru-ang) 

BO TAI NGUYEN VA MOI TRUONG CQNG HOA XA HQI CHU NG111A VIET NAM 
<TEN CO QUAN, DON VI> 	 Dac rap - Ty do - [faith phtic  

	

SS: /   ngay ...thang nam 

BAO CAO TINH HIND sir DUNG THU DIN TO" 

Kinh giri: BO Tai nguyen va Moi truOng 
(qua Cuc C6ng nghe thong tin) 

I. Thong tin chung ve tinh hinh sir dyng thu dien to 

1. Ten don vi: 	 Dia chi email: 

2. T6ng s6 can b'0, cong chirc, vien chirc tivc thu6c don vi: 

3.. Tong s6 tai khoan thu dien to da duqc cap va sir dung trong cong viec: 
II. Tg danh gia ve tinh hinh sir dung thy dien ter Cu dun vi 

1. Lrific tinh ty le can b.0 ding chirc, vien chirc dm don vi c6 sir dung thu 
then tir trong cong viec hang ngay: ....% 

2. Mirc dO sir dung: 

❑ Thu&ng xuyen sir dung 	❑ Hieu qua cao 

❑ it sir &gig 	 ❑ Co hieu qua 

❑ ni6in khi sir dung 	 ❑ !Chong c6 hieu qua 

❑ Khong sir dung 	 ❑ t kien khac: 

3. Cac loai van ban duqc trao d6i qua thu dien tir Gila can 13"O trong don vi. 

❑ Lich lam viec 	 ❑ Thu mbi 
❑ Tai lieu phuc vu cuOc hop 	❑ COng van 

❑ Van ban de.  biEL de bao cao 	❑ Bao cao 

❑ Van ban khac 	 ❑ Thong tin chi dao dieu hanh 

4. H&c tinh ty le van ban dm don vi trao do' qua thu dien tir: ....% 
III. Tang hyp cac trirtrng hgp sy co lien quan den ha thong thu dien tir 

IV. De' xuat, kien nghi 

Noti nhQn: 	 THU TRIYONG DON V! 
- Nhu 	 clang ddu, ghi re' 119 ten) 
- Van phong BO; 
- Luu. 	 
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